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BEAUFORT COUNTY LIBRARY 
Bookmobile Daily Checklist
Date: _______________

Employee:  ___________________________________  
Mileage: _____________

Generator Hour Meter:  _________________________
Before Starting Engine  
❒ Check batteries and battery cable 


❒ Check windshield washer fluid level

❒ Check fluid level in coolant reservoir 

❒ Check condition of drive belts

❒ Inspect engine for leaks (fuel,oil,coolant)
❒ Check Fluid level in steering system

❒ Check Oil Level
in Truck



❒ Check Fuel Level in Truck

❒ Check Water Level in Truck



❒ Check Oil Level in Generator     








❒ Check Fuel Level in Generator


Start Engine and check for the following:

❒ Abnormal noise



❒ Oil Pressure warning system is operating
❒ Horn




❒ Turn Signals work properly

❒ Air conditioning/heat working
❒ All lights working (headlights, brake, signals)

❒ Windshield Wipers 


❒ Wheelchair lift functional  Yes  or   No
            
Shut down engine and Walk around and inspect the following:

❒ Body dents or scrapes



❒ Exhaust Damage  ( Yes  or No )

❒ Tire Wear (scrapes, cracks, cuts, bulges)
       
❒ Tire Pressure




❒ Side and back doors secured and sealed

❒ Loose books/equipment secured
❒ Verify steps have retracted



❒ Awning is retracted 
❒ Check for fluid leak on ground


❒ Survey exit route for obstacles

Employee Comments:  ____________________________________________________________________________________________________________________________________________

